
                                                                                                                         

   

 

Training Central: How to Assign Courses from Learner Management 

Step 1: Navigate to https://elearning.heart.org/trainingcentral and select 

“Manage Organization” from the “Settings” drop-down menu. 

 

Step 2: Select Manage Students 

 

https://elearning.heart.org/trainingcentral


                                                                                                                         

   

 

 

Step 3: Use the “All Students” search bar to search for the desired student(s). 

Select the check box(es) by the students to whom you wish to assign the course 

 

Step 4: After the desired students are checked, select “Assign Course” 

 



                                                                                                                         

   

 

Step 5: Use the drop-down menu to search for and select the course you would 

like to assign the students to. After selecting desired Course, select “Assign” 

 

 

  



                                                                                                                         

   

 

Step 6: Select the Course Assignment email template, or another desired email 

template you would like to use.  Once all, if any, desired edits are made to the 

email template, select Continue. 

Note: The default Assignment Email template will auto populate on this page 

 

  



                                                                                                                         

   

 

Step 7: Review and confirm that all the information is accurate, then select 

“Assign Products and Send Emails” 

 

 


