
 
 

INSTRUCTOR NETWORK USER GUIDE 
INSTRUCTOR/TSC REQUESTING TO ALIGN WITH A TRAINING CENTER 

AS A TRAINING SITE 
December 10, 2018 

STEP-BY-STEP GUIDE 

Navigating to My Training Sites 

1. From the Instructor Network dashboard, click on the left-hand menu item Edit My Profile: 
 

 
2. Click the My Training Sites link 

 
 
 



 
 

 
 
Requesting to become a Training Site 

1. Click Align with Training Center 

 
2. Lookup the Training Center 

 
 

a. Press [Lookup] 

 

b. Complete the search information and click [Search] 

 

 



 
 

c. Choose the Training Center by clicking [Select] 

 

 

3. Select the correct discipline(s) 

 

 

 

 

 

 



 
 

4. Complete the Training Site information (contact information will fill-in automatically) and 
press [Submit] 

 

5. Success message 
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