
 

Create a New Organization 
 

1. To create a new Organization to shop for on ShopCPR, go to your profile and click on My 

Organizations. 

 

 
 

2. Click “Create new organization account.”  

 

 

  



 

3. Enter your Training Center ID, if applicable, (not using one for this example). 

 

 

 

 
 

 

4. Enter your company (organization) name, and any tax information such as tax 

exemption status and ID number. 

Note:  Tax will not be waived on orders until a valid tax certificate has been submitted to 

shopcpr@email.shopcpr.heart.org.  Please allow 2 to 3 business days for review and 

approval. 

 

 

 



 

5. Enter the billing information for the organization.

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

6. Add your purchase code if you have a Training Central account. 

• If you have a purchase code, if you enter it here, the inventory will automatically be 

applied to your Training Central account. 

• If you don’t have a purchase code or don’t know it, you can download purchased 

licenses. 

 

 
7. You’ll be asked to accept the terms and conditions for your new organization (this is on 

behalf of your new organization, which is separate from the terms and conditions you 

accepted for yourself). 

 

 
 

 

 

 

 

 



 

8. Once accepted, you’ll see the organization has been added to your account. 

 

 
 


